
JOB DESCRIPTIONS FOR APPLICANTS
BANKER

Monthly Pay: $350

A banker keeps records for a single group of students. They are responsible for 
exchanging money and taking deposits and checks from students. Bankers are in charge 
of all important documents that students might need at the bank. When the bank is 
open 1 or 2 bankers may work and help students with various tasks. They cooperate 
with other bankers as well as the teacher. Bankers must have excellent math skills and 
must be trusted by students and teacher.

*Additional Requirement: This position requires a letter of recommendation from 
another teacher or adult to show that the applicant is dependable, trustworthy, and can 
handle this position.

CLASSROOM ASSISTANT

Monthly Pay: $350

The classroom assistant is in charge of attendance every morning and helping the 
teacher with various tasks throughout the day. These might include making deliveries 
to the office, erasing the white board, and other various tasks in the morning and 
possibly throughout the day.

*Additional Requirement: This position requires a letter of recommendation from 
another teacher or adult to show that the applicant is dependable, responsible, and 
trustworthy.



COMMUNICATION DIRECTOR

Monthly Pay: $350

A communication director’s main job is making sure an absent student knows what 
they missed while they were gone. A communication director compiles papers that were 
passed out that day and may even take notes throughout the day if necessary for some 
classes. Then they fill out an Absent Form and explain the sheet when the absent 
student returns. After they have done a thorough job they must send them to the 
teacher for any other information.

The Communication director also helps in filling out the daily assignment board. It is 
very important that the communication director has neat handwriting and is good at 
taking notes.

*Additional Requirement: This position requires a letter of recommendation from 
another teacher or adult to show that the applicant is neat, organized, and responsible.

CLERK

Monthly Pay: $330

The clerks are in charge of handing out papers or materials to students. They also hand 
out corrected papers that have been graded by the teacher. Clerks need to be 
dependable and efficient.



ZOOLOGIST

Monthly Pay: $330

The zoologist is responsible for taking care of some of the class pets. They need to make 
sure they are fed often, have fresh water, and are living in a clean and healthy 
environment.  Each zoologist will be assigned to a specific animal. If you want to be in 
charge of a lizard or frogs, you need to be willing to touch mealworms and cockroaches. 
On the job application, please indicate which animal you would like to take care of. The 
choices are bearded dragons, tortoises, leopard geckos, frogs, or fish. 

*Additional Requirement: This position requires a letter of recommendation from 
another teacher or adult to show that the applicant is dependable, responsible, and 
trustworthy.

CUSTODIAN

Monthly Pay: $320

Custodians are responsible for making sure the classroom looks neat and orderly. Each 
custodian will be assigned a section of the classroom. They will pick up scraps in their 
designated area. They will also take the trash out after lunch. Custodians need to be 
neat and responsible.

LIBRARIAN

Monthly Pay: $320

The librarian is responsible for making sure all books are put away in shelves properly. 
The librarian is also in charge of keeping up on the Book Check-out List. It is important 
to make sure all books have been brought back to class and are in the correct location. If 
a student has a question on one of the computers the first person they ask is the 
librarian. The librarian must be good with computers.



TECHNOLOGY MONITOR

Monthly Pay: $310

The technology monitor is in charge turning computers on and off in the computer lab.  
The technology monitor is also in charge of turning lights on and off during the day if 
we watch a video.

SUBSTITUTE/ SUBSTITUTE ASSISTANT

Monthly Pay: $300

The Substitute is in charge of taking over a job if a student is absent. They need to be 
aware of all the jobs and what they require. They may not work every day, but when 
they are needed their job is very important. When the teacher is absent they are in 
charge of helping the substitute with whatever he/she needs.


